
Welcome to School
Information for parents 

  How do german schools work?  
   How will my child get to school?
    What will my child need for school?   
      Who is important in school?



Welcome to school! 
How does school work in Germany and in Saxony? 
There are 16 federal states in Germany. Educational institutions like kindergarten, school and business school are  
organized by each individual federal state and can therefore be very different from state to state in Germany.  
Leipzig is in the federal state of Saxony where the school system works like this:

It is possible to change between different school forms under certain circumstances. You can get further information 
on the different school forms and educational systems from your school.

Children have rights: non-violent upbringing 
All forms of corporal harm are illegal in Germany. That includes violence in families and in school.  
Children have special protection. Corporeal punishment is illegal in school and at home and will not be accepted.
Further Information: https://www.unicef.de/informieren/infothek/kinderrechtskonvention-verschiedene-sprachen

Co
m

pu
lS

o
ry

 S
CH

o
o

lI
n

G
  u

n
tI

l 
a

G
e 

18

Secondary school can be completed after grade 9 or 10 with eit-
her a “Hauptschul-” or a “Realschulabschluss”. An apprenticeship 
can follow.

Grammar school is completed after grade 12 with the „Abitur“. 
University studies or an apprenticeship are possible. Both schools 
offer good and varied education.

In grade 4 each child will be given a recommendation which 
school would be suitable for him/her. If the child is very good in 
school, a recommendation for grammar school will be given..

Secondary school will be recommended for those children that 
are not quite as good in school or who may need more help. 
 
There are alternative offers to all educational forms and individual 
exceptions which are not further described here.

Every child that has reached the age of 6 by the 30th of June can 
Start school in Saxony. All children attend primary school together.

Primary School (from age 6)
1. - 4. Grade

Apprenticeship or 
vocational school

Academic studies  
at a University or  
apprenticeship  

Grammar School
Grade 5.- 12. 

(10-18 years old)
Secondary School

Grade 5.- 10. 
(10-16 Jahre alt)

Certificate of  
secondary 
education,  

grade 9 

General Certifica-
te of secondary 

education,  
grade 10



Does my child have to go to school? yes: schooling is mandantory
All children in saxony must attend school on a regular basis. That includes participation in physical education and 
swimming lessons, school trips, special school projects and homework. Parents are obligated to support their children 
with their education and to take care of school matters.

How will my child start school: registering at a school
The „Landesamt für Schule und Bildung“ will talk to you when your child has reached school age. Please bring all  
important documents to this interview (e.g. passport, identification, birth certificate, school reports, etc.).  
Your child will be assigned to a school. This may be some distance from your home. And you may have to wait for 
spaces in certain schools.



What will my child learn in school? German lessons
Your children will first learn the basics of the German language to help them in everyday life and in school. 
This is required so the child can integrate into the German system and finally join into a regular class.  
German as a second language (Deutsch als Zweitsprache (DaZ)) is a subject that is divided into three stages.

The first and second stages take place in special preparation classes. At the end of stage 2 the child will slowly  
start joining regular classes. In the third stage the child will attend regular classes together with German children.  
It is possible that the child will have to change school again then.

Subjects in regular school / primary school:
• German
• Math
• Social studies
• Drawing/Art
• Music
• English
• Sport
• Religion/Ethics
• Handwork

Subjects in secondary school/ Grammar school:
• German
• Math
• Chemistry/Physics/Biology
• History/Politics
• Languages as chosen  

(English/French/Latin/Spanish/Italian)
• Music/Art
• Religion/Ethics
• Sport

• DaZ 1: German lessons in the DaZ-class.
• DaZ 2: German lessons in the DaZ-class and participation in regular lessons in certain subjects
• DaZ 3: Participation in regular school lessons. Further help from the DaZ-teacher in some cases. 

The child will now be graded. 



What happens if we move to another town/district? 
How to give notice
You have to give notice of departure in the school office if a child has to leave his or her school  
(e.g. when the family is moving away).

What do I have to do when my child has finished primary school? 
transition from grade 4 to the next school
• Careful: after your child has finished primary school he/she will receive a recommendation which school is suitable 

for them. You have to choose a suitable school and apply there yourself.
• Please remember to bring all required documents, including the school recommendation, the application form and 

your child’s school reports.
• There are fixed application times in spring; your primary school will inform you about them.



 5 tipps for parents

1. Being punctual: It is very important for your child to be at school regularly and on time, at least 10 minutes 
before the lessons begin.

2. Contact: Please make sure that you can be reached by the school at all times so that you can be informed 
in case of emergency. Please don’t forget to inform the school should your contact data change.

3. Call the school, if your child can’t attend school for some reason (e.g. illness). Please respond as quickly as 
possible if the school should try to reach you.

4. take care of all school matters for your child: Make sure that your child does their homework and check 
their school materials on a regular basis. It can help to look into the child’s homework planner; you can 
write a message to the teacher in there and the teacher can write to you. 

5. Keep in touch: Attend the parent-teacher conferences. This gives you the opportunity to meet other pa-
rents and talk to them. Don’t hesitate to talk to teachers or the social worker at the school if there are any 
problems. They are happy to help you. 



Daily routine at School
What happens, if my child is ill or can’t come to school?
If your child can’t come to school for a valid reason you must apply for leave of absence in writing. The class teacher 
or head of school will then decide the matter. Valid reasons could be an appointment to see a doctor or administrati-
on, going to a wedding or attending a funeral. 

Give notice for a sick child
You must inform the school (before lessons start) if your child is ill. It is alright to leave a message on the answering 
machine: give your name, the name of the child, the class of the child and the assumed time of absence. For each 
further school day missed you have to write a note of absence. Should the child be ill for a longer period of time you 
have to hand in a medical note.

Getting to School
As a rule there is no special school bus or other form of transport to school or from school home. It is your duty to 
make sure that your child gets to school on time every day and can get home again.
If you live too far from the school to walk there, your child will have to use public transport (tram, bus, urban rail).  
A monthly ticket is cheaper and easier to handle than single tickets. You can get the monthly ticket cheaper if you use 
the Leipzig-Pass. It would be best to accompany your child in the first couple of days, or as long as it takes for the child 
to be sure of the way on his/her own. 

If your child can’t come to school you could say this:
Good morning, this is Mr./Mrs.______________. 
My son/my daughter __________ from class ___________ is ill and cannot visit school 
at the moment.
He/ She will be back on _____________.

Example
Good morning, this is Mr. Rashad. My son Hamid Rashad from the DaZ-Class is ill and cannot visit 
school at the moment. He will be back on Wednesday.



Working material for School

Your child will need some necessary materials that you have to get yourselves and which your child has to bring to 
school every day. The school will tell you what you have to get for each subject.

these items are available in school or are given as loans:
textbooks and Workbooks 
The school will provide Textbooks and Workbooks. These have to be treated carefully and must not get lost. At the 
end of each school year these books must be given back and will be used again. 

Calculators
Calculators will be provided by the school and must be given back.



these items have to be bought by you:
Satchel/stout school bag, sports bag, breadbox, water bottle (for the breakfast pause)

pen and pencil Case
Please provide a pencil case. This should contain all necessary writing and drawing pens, also 2 fountain pens (with 
blue ink cartridges), 2 pencils, 1 ruler, 1 set square, 1 pencil sharpener, 1 eraser, ca. 5 coloured pencils or pens (e.g. 
yellow, red, blue, green, brown), pair of scissors, 1 glue stick, 1 circle.
If you have difficulty organizing these items please ask for donations.

Sport bag
Physical education is part of the curriculum. For this your child will need sport clothing, trai-
ners for outside and for the gym (must be clean) and toiletries (e.g. a towel, soap).
Sometimes swimming lessons are also offered, then the child will need swimming things, a 
towel and soap.

Homework planner
The parents have to get the homework planner. This planner helps the children to organize 
their school day. All important information is in this planner, e. g. the timetable, homework, 
dates of tests or if something new is planned. This planner can be used by you to commu-
nicate with the school and the teacher. Letters to or from the teacher can be put in there. 
Please check the planner every day and sign notes from teachers so they know if you have 
read them. 

paper, exercise books and binders
Please buy paper, binders, lined and gridded notebooks.



timetable and substitution plan
School is from Monday to Friday. Every pupil will be given a timetable. This gives information on when the lessons take 
place, when recess is and which subject is taught each day. This timetable is usually valid for one year. Sometimes the 
timetable can change, for example if a teacher gets ill. The substitution plan is usually located in school and can be 
checked on the internet. Here pupils will be informed about changes in the timetable for the next day.

 

Grades, reports and moving up in school
Written and oral achievements in school are graded from 1 to 6; 1 is the best grade and 6 
the poorest. Each year your child will receive a report card with grades for achievements 
in different subjects taught at school, and marks for behaviour (cooperation/ effort/ 
orderliness/ behavior).

Pupils get a half-term information sheet every half term. At the end of the school year 
they will receive a school report with their grades and marks. If there is a subject graded 
6 or too many subjects graded 5 the pupil will have to repeat that school year. (There are 
quite a lot of exceptions and rules. Please ask for more information if necessary.) School 
reports are very important documents that must be kept carefully. Your child will need 
the final report cards (after year 4, 9, 10 and 12) when he/she wants to apply for a job/ 
apprenticeship/ university later.

meaning of Grades:

1 = very good
2 = good
3 = satisfactory
4 = adequate
5 = inadequate
6 = unsatisfactory



Who can I talk to in school?
the school office
You can reach the school office for a couple of hours every day, as a rule. Here you can.:
• enroll or sign off your child at/from the school
• apply for leave of absence (e.g. by phone)
• have the student pass stamped
• turn in documents
• get school certificates
• inform the school about any change of contact data 
• ask to get in touch with teachers

the head of class
The head of class carries main responsibilities for educational matters in their class:
• Parents can turn to the head of class if they have questions,
• he/she knows all the grades in the class,
• writes the report cards,
• can help if there are any problems and can get in touch with the right contact persons,
• handles all important discussions and can help find answers in school matters.



parent-teacher conference and talks 
It is common practice in Germany for teachers, parents and pupils to interact on a regular basis. For this reason there 
are at least 2 parent-teacher talks each school year. On these occasions all special events are discussed or you get 
information on any school activities. Each class elects one or two parent-representatives who are the spokes people 
between parents and teachers. Sometimes the teacher will invite you to a talk with him/her to inform you on the 
educational progress of your child and give advice for further education. Any problems concerning school can be 
discussed here, too. Please arrive on time to any appointments in school. If there are any language barriers or other 
communication problems you can ask for an interpreter or bring somebody who can help you.

Social work in school
Many schools employ a social worker who takes care of any daily problems or problems between pupils.  
The social worker is also a neutral contact person for parents and teachers.

Social workers offer as a rule:
• Counselling
• Projects that inform about the prevention of e.g. violence or drug abuse 
• Mediation in crisis and dispute
• Cooperation with educational guidance offices, the general social ministry (ASD) and partners in career counseling 
• Help find further educational offers



other important information about school

Gta- offers
Many schools offer special projects for pupils after school that don’t cost anything. These include e.g. drawing cour-
ses, sports like volleyball or Ping-Pong, or language courses. Your child can join in for a school term. This is also a great 
opportunity to find friends. 

after school care
Primary school ends much earlier than secondary school. Those children can go into the school care group before 
school starts in the morning and after school. Here they can play, do homework and spend time together. Usually, 
school care begins at 6 o´clock in the morning and end at 5 o´clock in the afternoon. 

School care is not a part of the school. It is voluntary and you will be charged a fee. If you want to send your child to 
school care you have to sign an agreement with the school care office. You can get an application form there, too. 

For refugees: This agreement will be limited in time according to your residence permit status but can be extended 
when needed. The office for Youngsters, family and education (Amt für Jugend, Familie und Bildung der Stadt Leipzig) 
will help to bear the cost or pay the entire fee if you cannot do so because your income is insufficient. 
They can give you more information. (For Address see last page)

  
 



eating at School
The children can eat food (like sandwiches or fruit) which they have brought to school in the breaks between lessons. 

All schools offer lunch. This costs extra. Please sign an agreement with the food provider if your child wants to eat in 
school. Most providers have a menu (for example on the internet) from which the pupils can choose what they would 
like to eat. At the end of the month you will receive a bill. Vegetarian or pork-free food as well as food suitable for 
allergic persons is usually provided.

You can apply for a contribution to the costs for lunch from the job centre or social office
(Antrag auf Leistungen für Bildung und Teilhabe).

No signed agreement is needed if your child wants to buy food from the kiosk that can be found in some schools. 
However, that doesn’t count as a school meal and the costs cannot be claimed back. Parents have to pay 1 Euro per 
meal, the rest is paid for by the town office directly to the provider. 



Holidays and Bank holidays

One school term lasts from August/September in one year to June/July of the next year. There are several weeks every 
year in which schools will be closed so pupils and teachers can recover. There are also several bank holidays in which 
schools are closed, like Christmas, Easter or Whitsun. The holidays begin at different times each year.

In the internet you can find the actually dates of holidays:
https://www.schulferien.org/Kalender_mit_Ferien/Sachsen.html



Important contact information and links regarding school

Information about German as a second language (DaZ):
http://www.leipzig.de/jugend-familie-und-soziales/schulen-und-bildung/schulen/deutsch-als-zweitsprache-und- her-
kunftssprachlicher-unterricht

primary schools in leipzig:
http://www.leipzig.de/jugend-familie-und-soziales/schulen-und-bildung/schulen/grundschulen

Secundary schools in leipzig:
http://www.leipzig.de/jugend-familie-und-soziales/schulen-und-bildung/schulen/oberschulen

Grammar schools in leipzig:
http://www.leipzig.de/jugend-familie-und-soziales/schulen-und-bildung/schulen/gymnasien

the office for youngsters, family and education (amt für Jugend, Familie und Bildung):
Naumburger Straße 26, 04229 Leipzig
Telephone: +49 (0) 341 123-4641, Fax: 0341 123-4484
E-Mail: jugend-familie-bildung@leipzig.de
Website: www.leipzig.de/jugend-familie-und-soziales

Saxon bureau for education (landesamt für Schule und Bildung):
Regionalstelle Leipzig, Nonnenstraße 17 A, 04229 Leipzig
Dr. Christine Mäkert
Telephone: +49 (0) 341 4945 725
E-Mail: christine.maekert@lasub.smk.sachsen.de

Forum for Donations (Sachspendenplattform):
https://ankommen.eu/de/leipzig

Forum for initiatives and organisations for the support of refugees:  
http://leipzig.afeefa.de
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